Saop

Nasveti za delo

Zamenjava certifikata za V tem prispevku
eArhiv

Zadnja sprememba 11/08/2026 8:49 am CEST | Objavljeno 23/07/2026

Ob zamenjavi certifikata za eArhiv se morate obrniti najprej na vasega
ponudnika eArhiva / eHrambe, da uredite zamenjavo certifikata. Ko imaste
tam urejeno zamenjavo pa sledite spodnjim navodilom.

Postopek uvoza digitalnega potrdila na
streznik

Na glavnem racunalniku/strezniku, kjer se nahaja Saop gremo na

start in napiSemo mmc.exe
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Izberemo Certificate-->Add-->Computer account-->nato damo
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Pustimo izbiro Local Computer in damo Finish ter nato OK.

Select Computer x

Select the computer you want this snap-in to manage.
This snap-n will always manage:
(® Local computer: fthe computer this console is running on)

() Another computer: Browse. .

] Allow the: selected computer to be changed when launching from the command line. This
only applies if you save the console.

<Back |[ Finish | | Cancel

Gremo pod Personal-->Certificates kjer se nam odpre seznam ze

uvozenih certifikatov
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Desni miskin klik na Certificates nam ponudi opcijo All Tasks--

>Import ter nato naprej
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Gremo pod Browse in izberemo digitalno potrdilo katero Zelimo

uvoziti in damo naprej
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€ =¥ Certificate Import Wizard

File to Import
Specify the file you want to import,

File name:

| | Browse...

Mote: More than one certificate can be stored in a single file in the following formats:
Personal Information Exchange- PKCS #12 (.PFX,.P12)

Cryptographic Message Syntax Standard- PKCS #7 Certificates (.P7E)
Microsoft Serialized Certificate Store (L55T)

Mext Cancel

VpiSemo geslo za uvoz certifikata katerega smo pridobili s strani
Sigence ter izberemo kljukico, da je omogocen izvoz digitalnega

potrdila Ce Zelite, da je to omogoceno ter nato damo napre;.
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€ =¥ Certificate Import Wizard

Private key protection
To maintain security, the private key was protected with a password.

Type the password for the private key.

Password:

[]Display Passward

Import options:

Enable strong private key protection. You will be prompted every time the
private key is used by an application if you enable this option.

Mark this key as exportable. This will allow you to badk up or transport your
keys at a later time.

Protect private key using virtualized-based security(Non-expaortahble)

Include all extended properties.

Mext Cancel

Damo naprej ter finish

€ =¥ Certificate Import Wizard

Certificate Store
Certificate stores are syster[:greas where certificates are kept.

Windows can automatically select a certificate store, or you can spedify a location for
the certificate.

() Automatically select the certificate store based on the type of certificate
(®) Place all certificates in the following store

Certificate stare:

| Perzonal Browse...

Mext Cancel
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(10
Po uvozu certifikata gremo z miskinim desnim klikom na njega ter

izberemo All Tasks-->Manage Private Keys

Open

All Tasks > Open

Cut Request Certificate with Mew Key...

Copy Renew Certificate with New Key...

Lo Manage Private Keys...

Properties Advanced Operations >
Help Export...

@

Kliknemo Add

Security

ISI'()LID ar User names:

SYSTEM

Pemissions for SYSTEM Allow Deny
Full contral O
Read O

Special permissions

For special pemissions or advanced settings,
click Advanced. b

(12
VpiSemo Network service in damo Ok ter nato Se enkrat Ok, da

pridemo nazaj na seznam certifikatov.
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Select Users, Computers, Service Accounts, or Groups x
Select this object type:
Users, Groups, or Builtn security principals I | Object Types...
From this location:
| | Locations...
Enter the object names to select (examples):
Netwark service| Check Names
Advanced. [ ok ] cance

@

Z dvoklikom odpremo certifikat in gremo na Details in z drsnikom na
dno kje imamo razpoznavni odtis (Thumbprint) katerega kopiramo v
beleznico. Ce ima razpoznavni odtis presledke je potrebno le te
pobrisati tako, da so Stevilke in znaki skupaj brez presledkov. Za
predstavo more biti razpoznavni odtis tak brez presledkov ¢e so jih

pobrisemo: 0bf0c4886646422b6f78e2d780e517da936f3860
n | Certificate >

General Details  Certification Path

Show: | <All= e
Field Yalue =
{5] cRL Distribution Paints [1]CRL Distribution Point: Distr...
{55 Authority Key Identifier KeyID=4c25278ca82d72%
{5 ] subject Key Identifier 45d3d798a8043c0f
{57 Basic Constraints Subject Type=End Entity, Pat...
Key Usage Digital Signature, Non-Repudia. ..
Thumbprint
Friendh‘uI name Goran Gruden Republika Slove. ..
cT09fle  )5735a53ddB2E Ibaedd330d83
Kopiramo v BeleZnico
Edit Froperties. .. | | Copy to File... |
| ok |

Sedaj ko imamo uvozen certifikat in razpoznavni odtis v beleZnici
bomo ta razpoznavni odtis vpisali v spodnjem postopku vklopa

storitve.
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Postopek vpisa v program Saop:
(1]

Najprej zaZzenete program Saop, ter se prijavimo kot skrbnik

Saop

Baza |Pri\.-zeta SAOP baza v|

Operater |skrbnik |

Geslo |**** |

Izhed MNaprej

Spremeni prijavne geslo

www.seyfor.si

Nato gremo pod Administrator --> Uporabnik in ra¢unalnik --> Nazivi
in licence

Predstavitveni uporabnik - Seyfc

J Moduli Bliznjice Administracija

- - - o si
ﬂ g HP @ % %'5} L2 I\;I\:dra ol Opravilna vrstic

Pripomocki | Uporabnikin | Varnostni  Razporegjevalec  eRegistrator  Mastavitve — Nastavitve .
2 racunalnik ~ | sistemn ~ opravil ~ © potrjevanja ™ 2 @Cin:

| |zmenjava podatkov » Mastavitve

I ‘} :W Mazivi in licence

Operaterji in gesla

MNastavitve okolja

Bare gifrantov

Kopiranje podatkov Sifrantov in nastavitey
Presifriranje podatkov

Maske

Brisanje celotne organizacije

Z dvoklikom izberemo svoje podjetje, nato pa kliknemo na Arhiv
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B saop Administracija - Predstavitveni uparab... — O X
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Uporabni W e I

ID uporabnika I 1 ‘

Maziv IBADP racunalniztvo d.o.o.

2.wvrstica naziva I

¥ Aktiven
Certifiat | el |
1G] Arhiv... % ePostar... @ Dodatne analitike @ Lastnost artiklow X Opusti V/Eotrdi |
Skrbrik foos | y

Odpre se nam okno eArhiva, kjer zamenjamo Razpoznavni odtis.

Drugega ne vpisujemo / spreminjamo

| B
B8 sacp eRegistrator - Padjetje - Trgovina na debela in drobno = [m] *
Arhiv - SAOP racunalnistvo d.o.o. w (@

{ & OB E-Arhiv Poste Slovenije

: 1
|| Naziv arhiva Razpoznavni odtis ‘ |I ’
I E-Arhiv Poste Slovenije - L il |
“gHramba Logitus ‘ I -
srvcertificateval |E—Nchive: Transport [
uri |hth::Heard'li\re‘pcsia.si!servioeaS.svc L
[}
X
Skrbnik oos | A

Opomba: Ce je vas ponudnik storitve Logitus, v razdelku razpoznavni
odtis vpisete B2B certifikat, v razdelku SigThumbprint pa podpisni
(osebni) certifikat.

@ Na koncu kliknemo zeleno kljukico, da potrdimo vpis.



Saop

Nasveti za delo

@ V primeru, da vam je digitalno potrdilo poteklo preden ste ga
zamenjali in dokumenti niso bili uspesno oddani je potrebno

dokumente vrniti v oddajo.
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